Annual Governance and Accountability Return 2021/22 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1.

Every smaller autherity in England where the higher of gross income or gress expenditure was £25,000
or less must, following the end of each financial year, eomplste Form 2 of the Annual Gevernance and
Accountability Return in accordance with Proper Practices, unless the autherity:

8) dees not meet the gualifying eriteria for exemption; or
b) does net wish to eertify itself as exempt

Smaller authorities where the higher of all gress annual income or gross annual expenditure does not
exceed £26,000 and that meet the gualifying eriteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Goevernance and Accountability
Return te the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditer either by emalil
or by post (not beth) ne later than 30 June 2022. Failure to de 8o will result in reminder letter(s) for
whieh the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) whieh is made up of:

¢ Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor.

» Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governanece and Accountability Return to the external auditor.

The autherity must approve Section 1 Annual Governance Statement before approving Section 2
Aceounting Statements and both must be approved and published en the autherity websits/webpage
before 1 July 2022,

Publication Requirements
Smaller authorities must publish various decuments on a publicly available website as reguired by the

Aceounts and Audit Regulations 2016, the Loeal Audit (Smaller Authorities) Regulations 2016 and the
Transparency Code for Smaller Authorities. These include:

@ ¢« o & ¢ o

Certificate of Exemption, page 3

Annual Internal Audit Report 2021/22, page 4

Section 1 = Annual Governance Statement 2021/22, page 5

Section 2 = Accounting Statements 2021/22, page 6

Analysis of variances

Bank reconciliation

Netice of the periad for the exercise of public rights and other information required by Regulation 15 (2),
Aceounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller autherity may request a limited assurance review. If so, the authority should net certify itself as
exempt or complete the Certificate of Exemption. Instead it sheuld eomplete Ferm 8 ef the AGAR 2021/22
and return it to the external auditor together with the supperting decumentation reguested by the external
auditor. The cost te the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the autherity to have a review.

If it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 te the external auditor to eonfirm that it has certified itself exempt.

The Annual Gevernanee and Asseuntability Retum eonstitutes the annual retumn referred to in the Aeseunts and Audit Regulations 2018.
Througheut, the words ‘external auditor’ have the same meaning as the werds ‘lecal auditer’ in the Acsounts and Audit Regulations 2016.

*for a complete list of bedies that may be smaller autherities refer to schedule 2 to the Leeal Audit and Accountability Aet 2014.
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Guidance notes on completing Form 2 of the Annual Governance and

Accountability Return (AGAR) 2021/22, Sections 1 and 2

o An autherity that wishes to declare itself exempt from the requirement for a limited assurance review must
de se &t a meeting of the autherity after 31 March 2022. It sheuld net submit its Annual Gevernanee and

Accountability Return to the external auditor. However, as part of a mere proportionate regime, the autherity
must comply with the requirements of the Transparenecy Code for Smaller Autherities.

* The Certificate of Exemption must be returned to the external auditer ne later than 30 June 2022, Reminder
letters will ineur a eharge of £40 +VAT for each letter.

o The autherity must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

* The autherity should receive and note the Annual Internal Audit Repert before approving the Annual
Governance Statement and the accounts.

+ The Annual Gevernanee Statement (Section 1) must be approved on the same day er before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

* The Responsible Finaneial Officer (RFO) must certify the aceeunts (Section 2) befere they are presented
to the autherity for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as seen as practical after the date of the
AGAR approval.

s Make sure that the AGAR is complete (ne highlighted boxes left empty), and is properly signed and dated.
Aveid making amendments to the completed annual return. Any amendments must be approved by the
autherity and properly initialled.

« Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

+ You must inform yeur external auditor about any change ef Clerk, Responsible Financial Officer or
Chairman, and provide relevant autherity owned generic email addresses and telephone numbers.

» The autherity must publish numerical and narrative explanations fer significant variances in the aceeunting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

» Make sure that the accounting statements add up and the balanee earried forward from the previeus year
(Box 7 of 2021) equals the balance brought ferward in the current year (Box 1 of 2022).

* The Respensible Financial Officer (RFO), en behalf of the autherity, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The autherity must publish, en the autherity website/webpage, the infermation required by Regulatien 16 (2),
Accounts and Audit Regulations 2015, including the peried for the exereise of publie rights and the name and
address of the external auditer before 1 July 2022.

Completion checklist — ‘No’ answers mean you may not have met requirements

All segtions 'Have all highlighted bexes been completed? - ]
_ Hgve the dgtgsvgét for the p@ricq for the @xsrrgi‘gg 9f public rights b@gn »purblighed? v
internal Audit Repert | Have all highlighted bexes been cempleted by the internal auditor and >
@xplanati@ns previded? _ -
Seetien 1 For any statement to which the respenss Is ‘Ao, is an explanation available o
- ! f°f publication? ) 7 )
Sestion 2 Has the autherity’s spproval of the accounting statements been confirmed by o
fﬁ_@ signature of the Chairman of the approval meeting? B
Has an explanation of significant variations been published where required? v
s an explanation of anﬁiﬁer@ncéﬁb@twe@n Box 7 and Box B évailabl@, shoeuld W
o 8 question be raised by a local elector and/er an interested party? B
Seetions 1 and 2 Trust funds = have sl disclesures been made if the autherity as a body corporaie v
) is & sele managing trustee? (Lacal Councils enly)

*Gevernance and Accountability for Smaller Authorities in England = a Practitioners’ Guide te Proper Practices,
ean be dewnloaded from www.nalec.gov.uk or from www.ada.org.uk
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Certificate of Exemption = AGAR 2021/22 Form 2
To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to6 certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015
There is no reguirement to have a limited assurance review or to submit an Annual Gevernance and Accountability
Return to the external auditer, provided that the autherity has eertified itself as exempt at a meeting of the
authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
netifying the external auditer.

HANKELOW PARISH COUNCIL

certifies that during the financial year 2021/22, the higher of the autherity’s total gress income for the year or
total gross annual expenditure, for the year did not exceed £25,000

_ . 10272.76
Total annual gress inceme for the autherity 2021/22:

Total annual gross expenditure fer the authority 2021/22: S

There are certain circumstances in which an autherity will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an autherity is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Gevernance and Accountability Return
Ferm 3 to the external auditor to undertake a limited assuranee review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2018
¢ In relation to the preceding financial year (2020/21), the external auditer has not:
¢ issued a public interest report in respect of the authority or any entity eonnected with it
* made a statutory recommendatien to the autherity, relating te the autherity or any entity connested with it
» issued an advisory netice under paragraph 1(1) of Schedule B to the Lecal Audit and Accountability Ast
2014 (“the Act’), and has not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Aet
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The eourt has net declared an item of account unlawful after @ person made an appeal under section 28(3) of the Act.

If you are able te eonfirm that the abeve statements apply and that the autherity neither received gross income,
nor incurred gross expenditure, exceeding £26,000, then the Certificate of Exemptien ean be signed and a copy
submitted te the external auditor either by emalil or by pest (net beth).

The Annual Internal Audit Report, Annual Gevernanee Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the infermation required by Regulation 16 (2), Aecounts and Audit
Regulations 2015 including the peried for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the autherity website/webpage* before 1 July 2022.

By signing this certificate you are also confirming that you are aware of this requirement.

Signeg by the Responsible Financial Officer ~ Date | | eonfirm that this Certificate of
V(o Heu 03 052022 | wiorty ontns e 030512022
Signed by Chairman Date as recorded in minute referenee:
G Tz 03 oS w22 Mino e NO. b. 2L
Generic email address ef Autherity Telephene number
clerk@hankelowparishcouncil.org.uk 07837592752

*Published web address
Hankelow Parish Council - www.c8321983.myzen.co.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2021/22
HANKELOW PARISH COUNCIL
Hankelow Parish Council - www.c8321983.myzen.co.uk

During the financial year ended 31 Mareh 2022, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selestive assessment of complianee with the relevant procedures
and controls in operation and obtained appropriate evidenee from the autherity.

The internal audit for 2021/22 has been carried out in accordance with this autherity'’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusiens are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conelusions on whether,
in all significant respects, the eontrol ebjectives were being achieved througheut the financial year to a standard
adgquate te mest the needs cf this authority

Internal control objectlve

N , Yes No* | covered™
A Appropriate aceaunting recerds have been properly kept througheut the financial year.

B. This autherity eemplied with its finaneial regulations, payments were supperied by inveices, all /
expenditure was approved and VAT was appropriately accounted for. -
€. This autherity assessed the significant risks to achieving its ebjectives and reviewed the adeguacy ¥
| of arrangements to manage these. | )
D. The precspt or rates requirement resulted from an adsquats budgstary pre@esg, pregress again@t ¥
 the budget was regularly monitored; and reserves were appropriate.
E. Expected income was fully reesived, based on correct prices, properly recorded and pfomptly 7
banked; and VAT was appropriately acsounted fer. )
F. Petty eash payments were properly supporied by recsipts, all p@tty cash expenditure was \/
| approved and VAT appropriately aceounted for. L S
G. Salaries to employees and allowaness to members were pald in aecordanes with this authonty 5 / i
appfovals, and PAYE ar_i_d _Nl requirements were properly applied.
ﬁ. A§§§t and investments registers were complete and accurate and pr@p@ﬂy maintained. v L
1. Periedie bank aceount reconeiliations were properly earried eut during the year. v li = Il

J. Aceounting statements prepared during the year were prepared on the correct acesunting basis
(reseipts and payments or income and expenditure), agreed to the eash beok, supperted by an
adeguate audit trail from underlying records and where apprepriate debtors and creditors were
properly recorded. )

K. If the autherity certified itself as @xgmpt frem a limited assuranee review in 202@/21 it met the
exemptien eriteria and eorrectly declared itself exempt. (If tfie authority had a limited assurance
review of its 2020/21 AGAR tick “riot covered”)

L. The autherity publishes infermation on a free to access wgbsltelwsbpage up to date ‘8t the time of ‘/

~the internal audit in accordanes with any relevant transparensy eode requirements

M. The autherity, during the previous year (2020-21) eorreetly provided fer the peried for the
exercise of public rights as required by the Acsounts and Audit Regulations (evidericed by the v’
netice published on the website and/or authority approved minutes confirming the dates set).

N. The autherity has complied with the publication requirements for 2020/21 AGAR /
(586 AGAR Page 1 Guidéhﬁé Netes).

NN

0. (For local councils oniy)
~ Trust funds (including eharitable) = The eouncil met its respensibilities as a trustse.

For any ether risk areas identified by this autherity adeguate eontrols existed (list any ether n§k areas on separate sheets if needed).

Dats(s) internal audit undertaken Name of per§@$ whe carzgd out the internal audit
SARAH PARKE
1a/o4/2022 EoR WEAVER FINANCIAL LIAMITED

Signature of person whe

earried outthe internal aueit w&/\P) Date 1904 /2022
*If the response is ‘no’ please state the implications and action being taken to address any weakness in eontrel identified
(add separate sheets i needed).

*Note: If the respense is ‘net covered’ please state when the most recent internal audit work was dene in this area and when it is
next planned; er, if coverage is not reguired, the annual internal audit repert must explain why net (add separate sheets if needed).
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Section 1 -~ Annual Governance Statement 2021/22
We acknowledge as the members of:
HANKELOW PARISH COUNCIL
our responsibility for ensuring that there is a sound system of internal control, ineluding arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knewledge and belief, with
respect to the Acc@untlng Statsments for the yeaf ended 31 March 2022 that

e8 means that this authonty

prepared its aceounting statements In aceerdance

1. We have put in plase arrangements fer effective finaneial
with the Aceaunts and Audit Regulatiens.

management during the year, and for the preparation of

the asseunting statements. - B B S
2 We maintained an adeguaie system ef mtsmsl @emral made preper arrangements and aceepted respensibility
ineluding measures designed te prevent and detsst fraud v for safeguarding the publie meney and reseurees in
and @@rrupﬁsn and reviewed its effssuvgns§§ _ its ehafge - n
3. We toek all reasenable steps to assure @ur&alves has enly dene what it hias the legal p@wgr to de and has
thet there are e matters of actual er petential complied with Proper Practices in going se-
nen-cemplianee with laws, regulatiens and Proper v

Prascticss that eould have a significant finansial effest
on the ability of this autherity to eondut its
business er manage its finanees.

;4 We provided preper epperiunity during the year fer during the year gave all p@rgéng interested the @ppoﬁunity %é—‘ E
the exercise of elesters’ rights in accardanee with the 4 inspeet and ask guestions abeut this autherity's aseaunts.
_requirements of the Acssunts and Audit Regulations. L= ... = e I

5, We earried out an assessment of the risks facing this eonsidered and decumented the finaneial and ether risks jt
autherity and teck apprepriate steps to manage these v faces and dealt with them preperly.

risks, ineluding the intredustion ef intsrnal contrels and/er
external insurance eever where reguired.

6. We maintained througheut the year an ageguate and o arranged for a competent persen, independent of the financial

effestive system of internal audit of the acsaunting v eontrols and precedures, to give an ebjestive view en whether
| Fecerds and control systems. intenal eentrols meet the needs of this smaller autherity.

7. We togk appr@pnaté action en all matters raised v respended to matters breught te its attentien by intemal and
in reperts from internal and external audit. ) external audit.

8. We eonsidered whether any litigatien, ligbilities or disclosed everyifiing it sheuld have about its business aetivity
commitments, events oF transactions, ecsurming either during the year including events taking place after the year
during 6F after the year-end, have a finaneial impact en v end if relevant.
this autherity and, where apprepriate, have included them
in the aceaunting statements.

hias met all ef its respensibililies where as a body
corporate it is a sole managing trustee of a leeal trust
or trusts.

9 (Fer losal eauneils enly) Trust funds msludmg
eharitable. In eur eapacity as the sole managing
trustee we diseharged eur aeseuntability
respensibilities fer the fund(s)/assets, ineluding
finansial reperting and, if reguired, independent
_ examination or audit

*Fer any statement to whlch the respcnse i8 ‘ne’, an explanation must be publoshed

This Annual Gevernance Statement was approved at a Signed by the Chairman and Clerk ef the mesting where
meeting of the autherity en: appreval was given:
03/05/2022

and recorded as minute referencs: Chairman G“&:Zb%_
Miavie NO. 6. 3 - P. ottt

Other information required by the Transparency Code (not part of the Annual Governance Statement)

The autherity website/webpage is up to date and the infermation required by the Transpareney Cede has __Yes | No
been published. . |

Hankelow Parish Council - www.c8321983.myzen.co.uk
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Section 2 - Accounting Statements 2021/22 for

HANKELOW PARISH COUNCIL

s and guidance

ound all fiqures to nearest £1° Da not leave any
lank and report £0 or Nil balances All figures must
agree to underlying financial records

1. Balaness brought 5,599 5873 | Tetal balances and reserves at the beginning of the year

ferward as recorded in the finaneial recerds. Value must agree to
[ - L B Box 7 of previous yesr. _ _

2. (+) Preespt er Rates and 4900 4400 | Total amount of precept (er for IDBs rates and levies)

Levies received er receivable in the year. Exelude any grants
B | received. - o

3. (+) Total other receipts 66.00 O | Tetal income or receipts as recorded in the cashboek less

the precept or rates/levies received (line 2). Inelude any

. S| I grants received. . =

4. (-) Staff costs 1377 1377 | Total expenditure er payments made te and on behalf

of all empleyees. Inelude gross salaries and wages,
empleyers NI eentributiens, employers pensien
— | — | | — contributions, gratuities and severance payments.
5. (<) Lean interest/eapital 0 O | Tetal expendliture or payments of capital and interest
fepayments made during the year en the autherity's berrewings (if any).
6. (-) All other payments 3315 1117 | Total expenditure or payments as recerded in the cash-
book less staff costs (line 4) and lean interest/capital
I . . repayments (line §). _ _

7. (=) Balaness earried 5873 7779 | Total balances and reserves at the end of the year. Must
forward equal (1#2+3) - (4+5+6).

8. Total value of eash and 5873 7779 | The sum ef all current and deposit bank aceeunts, cash
shert term investments heldings and shert term investments held as at 31 Mareh =

, ) o Te agree with bank recenciliatien, )

9. Total fixed assets plus 26117 26117 | The value of all the preperty the autherity ewns = it is made
leng term investments up of all its fixed assets and leng term investments as at
__8nd assets N S 31 Mareh. : N _
10. Total borrowings 0 0 | The eutstanding eapital balanee as at 31 March of all loans

frem third parties (ineluding PWLE).

11. (For Leeal Couneils Only) B ] The cQungi/‘;a;a-—body corperate acts és sole trustee for
Disclosure nete re Trust funds and is respensible for managing Trust funds or assets.
(ineluding eharitable) N.B. The figures in the accetinting statemenits above do

- not inclide any Trust transactions.

| eertify that fer the year ended 31 Mareh 2022 the Acsounting
Statements in this Annual Gevernance and Accauntability
Return have been prepared en either a recsipts and
payments er inceme and expenditure basis following the
guidanes in Gevernanee and Accountability for Smaller
Autherities = a Practitioners’ Guide to Proper Practices

and present fairly the finaneial poesition of this autherity.

Signed by Responsible Finaneial Officer before bsing
presented to the autherity for approval

R Cotaid

Date O3 05 WLy

| eonfirm that these Accounting Statements were
approeved by this autherity en this date:

03/05/2022

as recorded in minute referenes:
MA@ NO. b -4

Signed by Chairman of the mesting where the
Accounting Statements were approved

G Fesbz,
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