Annual Governance and Accountability Return 2020/21 Part 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority In England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Govemance and
Accountability Return in accordance with Proper Practices, uniess the authority:

8) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Centificate of Exemption are able
to declare themselves from sending the completed Annual Governance and Accountabllity
Return to the external auditer for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2021, Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of

+ Annual Internal Audit Report (page 4) must be completed by the authority's interal auditor,

* Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
* Soctlon 2 - Accounting Statoments (page 6) must be completed and approved by the authority.
NOTE: Authorities ing themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor,

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2

mwr?mmmwmmummwmhwmmwmmmm
before 1 July 2021,

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the

Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the

Transparency Code for Smaller Authorities, These Include:

* Certificate of Exemption, page 3

+ Annual Intornal Audit Report 2020/21, page 4

+ Section 1 - Annual Governance Statement 2020/21, page 6

* Section 2 = Accounting Statements 2020/21, page 6

« Analysis of variances

« Bank reconclliation

* Notice of the period for the exercise of public rights and other information required by Regulation 16 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may request a limited assurance review, If so, the authority shoukd not certify tself as
exempt or complete the Certificate of Exemption. Instead it should complete Part 3 of the AGAR 2020121 and
return It to the external auditor together with the supporting documentation requested by the external auditor,
The cost to the authority for the review will be £200 +VAT,

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements', there is no requirement for the authority to have a review,

If t decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Governance and Accourtability Retum constitutos the annual retum refermed 10 in the Accounts snd Audit Regulations 2015,
Throughe, the words ‘extemal auditor’ have the same meaning & the werds Tocal audilor’ in the Acoounts and Audit Reguiations 2015,
“for @ complote st of bodkos (ha! may be amaller suthoritios refor fo schedudo 2 o the Local Audit and Accountabiity Act 2014,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a imited assurance review must
do so at a meeting of the authority after 31 March 2021, It should not submit its Annual Governance and
Accountability Return to the external auditor, However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

+ The Certificate of Exemption must be returned to the external auditor no later than 30 June 2021, Reminder
letters will incur & charge of £40 +VAT for each letter.

+ The autherity must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption, Proper Practices are found in the Practitioners’ Guide® which is updated from time
to time and containg everything needed to prepare successfully for the financial year-end,

+ The authority should receive and note the Annual Internal Audit Repert before approving the Annual
Governance Statement and the accounts.

» The Annual Governance Statement (Section 1) must bé approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval, The autherity must in this order; consider, approve and sign the accounts,

+ The RFO Is required to commence the public rights period as scon as practical after the date of the
AGAR approval,

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.

Avold making amendments to the completed annual return, Any amendments must be approved by the

authority and property initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it Is signed off,

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or

Chalrman, and provide relevant authority owned generic email addresses and telephone numbers,

+ The authority must publish numerical and narrative explanations for significant variances in the accounting
stelements on page 8, Guidance is provided in the Practitioners’ Guide® which may assist,

* Make sure that the accounting statements add up and the batance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must Include the first ten working days of July.

» The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, Including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021,

Completion checklist

AN sections Have all highlighted boxes been completed? |
Have the dates set for the pencd for the exercise of pubic rights been published? | v

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and v
explanations provided?

Section 1 For any statement 1o which the response I8 'ne’, is an explanation avaiable v
for publication?

Section 2 Has the suthonty’s approval of the accounting statements been confirmed by v
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been
published?

18 an explanation of any difference between Box 7 and Box B avallable, shouks v
8 question be ralsed by a local elector and/or an Interested party?

Sections 1 8nd2 | Trust funds - have ail disciosures been made If the authorlty 88 a body conporate =
it 0 sole managing trustee? (Local Councils only)

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return o the external auditor, provided that the authority has certified itself as exempt at @ meeting of the
autherity after 31 March 2021 and a completed Centificate of Exemption is submitted no later than 30 June 2021
netifying the external auditor,

HANKELOW PARISH COUNCIL

cortifies that during the financial year 2020721, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

10,564.75
Total annual gross income for the authority 2020/21;
Total annual gross expenditure for the authority 2020/21;

There are certain circumstances in which an autherity will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
+ The authority was in existence on 1st April 2017
* In relation to the preceding financial year (2016/20), the external auditer has not:
+ Issued a public interest report In respect of the authority or any entity connected with it
+ made a statutory recommendation to the authorty, relating to the authority or any entity connected with it
+ Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Ast
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the appiication has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an ftem of account unlawful after a person made an sppeal under section 28(3) of the Act,
If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor Incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by emall or by post (not both),

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the Information required by Regulation 16 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with & copy of this certificate, published on the authority website/webpage* before 1 July 2021,

By signing this certificate you are also confirming that you are aware of this requirement.

4,691.99

Signed by the Responsible Financial Officer  Date | confirm that this Centificate of
Exemption was approved by this
outhority on this date:

Signed by Chairman Date 86 recorded in minute reference:

Generic email address of Authority Telephone number

clerk@hankelowparishcouncil.org 07837592752

*Published web address

Hankelow Parish Council - www.c8321983.myzen.co.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
boh)umnnmibbmcomﬂudonb&%urmnm“m but no later than 30
June 2021, Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21
HANKELOW PARISH COUNCIL
Hankelow Parish Council website - http://www.c8321983.myzen.co.uk

During the financial year ended 31 March 2021, this authority's intenal auditor acting independently and on the
basls of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and cbtained appropriate evidence from the authority,

The intermal audit for 2020/21 has been carried out in accordance with this authority's needs and planned coverage,
On the basis of the findings in the areas examined, the intemnal audit conclusions are summarised in this table,
Set out below are the objectives of Internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority,

A. Appropriate accounting records have been propérly kept throughout the finencial year, ! |

B8, This authonty comphed with its financial reguistions, mﬁmwwm ol o
| expenditure was approved and VAT was sppropriately accounted

c.mmmmnmmm»mumwmvnmq v
| of amangements to manage these. |

0. mm«mmmmmfrmmmmwmmmwl A
the budget was regulary monitored; and reserves were appropriate,

E. Expectad income was fully received, based on cormect prices, properly fecorded and prompty /
banked; and VAT was appropriately accounted for.
mmmmmwwm o pelly cash expendilure was
approved and VAT appropriately accounted

am»mwmnmmmmmmmmnm
approvals, and PAYE and NI requirements were properly applied,

H, Asset and investments registers were complete and acourate and properly meintained,

I._Periadic bank account reconcilaions were properly carmed out during the year,

J. Accounting statements prepared during the year were prepared on the comect accounting basis
(recaipts and payments of income and expenditure), agreed 10 the cash book, supporied by an
mmmmmmwmmmmmm r

<Ry
i
:

unmwmwum«omontmwmhmm It rmet the
exemplion critario and correctly declared itsel exempt. (If the aulhority had o lmited asswance
raviaw of Na 2015/20 AGAR DK ol covared’)

L. The authority pubishes information on & website/webpage, up to date &l the bme of the Intemal
|__udit, in accordance with the Transparency code for smaller authoribes.

I.YNQM mmummmwwmwmmmmmm
axarcise of public rights as required by the Accounts and Audit Regulations (evidericed by the
notice publishad on the webaite sndfor authority approved minutes confirming the dates sel),

N. The authority has complied with the publication requiremants for 2016/20 AGAR .
(500 AGAR Page 1 Guidance Nofes), |

0. (For ocal councils ony) R
‘ust funds (Including chartable) = The council met Its responeibiities as & Wustee, =
For any other risk areas identified by this authority adequate controls existed (ist any other risk areas on separate sheets If needed).

Date(s) imermnal audit undertaken Name of person who carmied out the intemal sudit
$foy SaRAH PARKER
: /o /Zou FoR WEAVER PINANCIAL (LIMITED

Signature of person who ‘
camed out the internal sug o.Q/\) Date |5/0 4 /20 Al
’numb‘m'mm implications and action being taken to address any weakness in control identified
(mdd soparate sheets if noeded),

**Note: If the response is 'not covered' please state when the most recant internal audit work was done in this area and when A is
next plannexd; or, if coverage is not required, the annual intemal sudkt report must explain why not (add saparate sheets if needed),

'
!
|

AV Y AN B
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Section 1 -~ Annual Governance Statement 2020/21

We acknowiedge as the members of;
HANKELOW PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intermal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. We have put in place arrangoments for effective francial | | prepared s sccountng galaments in accordance
management during 1o yoar, and for the preparation of with the Accounts and AvaV Regulations
the sccounting staloments.

2. Wo maintained an adequate system of imamal control Macke (roper AMANgements and acoeped responsiily
ncluding measures designed 10 prevent and detect fraud | o/ brmvnmmmmmn
and comuption and reviewed i1s efleciveness.

3, Vo 100K all raasonablo s100s 10 8530 OUrSeives MWMW!MMMMDQ“M
that there 50 N0 Maters of actual of potential complied with Proper Praclices in doing so.
non-compiance with laws, regulstions and Proper v
Practices that coukd have @ significant financial efiect
on the abiity of this suthornity 10 conduct s
business or manage its finances

4, Wo provided proper opportunity during the year for during the year gave o persans inferestod ihe opporndy o
he eoercieg of elecions’ rights In c00rencs with the v ingpect and ask questions abow! ihis authonty's accounis.
requiraments of e Accounts and Audt Regulations.

5, We camied out an assossment of the naks facing this CONSANOK @ Socumentand the nancial and offher risks i
Buthonty and 1ook appropnate slops 10 manage those v faces and doa with them propesty
fisks, Incuding the introduction of Inlermal controls andlor
el INSUrence cover where requined,

6. Wo maintained throughout Bhe yoar an adequale avd arranged for @ compelent person, independent of the Anancia!
effective system of inlemsd sudt of he scoountng v CONIENS And (YOORIUNES, 10 (v an oljective view on whethey
records and contref systems. Inlamal confrols mee! the Noods of (s smaker authonty

7. Ve ook appropnale sstion on sl matiers ratsed v osponded 1o malevs Hrovght 1o 15 ASAND0N Dy inkema and
In reports from internal and exdemal st exdama

8, W considered whemer sny igaton, lababes or ahscioned everyihing # shoukd have about 13 busness acivily
COMMIEMENES, EVeNts Of ANSACECNS, COTUMNg oiher during the yeav incuding events feking place aflor the year
during o after the yoar-ond, have & financal impadt on v ond if redevant.

(NG Buthonty and, where appropriate, hove included hom
N e Acoounting sisomonts.

9. (For local councils only) Trust funds inciuding has mel o of Its responsbiNties wher 85 @ body
charitable, In ow capacly #s the sole managing COporg It 15 @ sole managing Inustee of a loca! trust
frustee we dischared ow o (rusls
responsibiltios for the fund(s)assats, Induding
financial reporsng and, if required, independent v
examination of audd

*For any statement to which the response s 'no’, an explanation must be published
This Annual Governance Statement was approved at 8 Signed by the Chairman and Clerk of the meeting where

meating of the autherity on; approval was given:
04/05/2021
and recorded as minute reference Chawman
Clerk

Other Information required by the Transparency Code

m-mmnw»umwmmwmrmmm
been published,

Hankelow Parish Council website - http://www.c8321983.myzen.co.uk
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Section 2 ~ Accounting Statements 2020/21 for
HANKELOW PARISH COUNCIL

1. Balances brought Tola! balances and reserves al the beginning of the year

forward as recorded in the fnancial records. Value must agree fo
i Box 7 of previous year.

2, (+) Precept or Rates snd 2,500 4,900 | Total amount of precept (or for IDBs rates and kevies)
Levies received or receivable in the year. Exciude any grants
3. (+) Total other receipts 5.00 “66.00 | Tolal income or rmcoipts s recorded in the cashbook fess
the precep! or ralesfevies received (Wne 2). Include any

gronts recelved.

4. (+) Stalf costs 1,455 1,377 | Total expenditure o payments made fo and on behall
of alf employees. Include gross sslarkes and wages,
employers N contributions, empioyers pension
contribulions, gratullies and severance payments.

8. () Loan intsresticapital 0 O Total expendilure or payments of capital and interest

repayments made during the year on the authority's borrowings (i any),

B (-) All other payments 3588 3,315 Totaf expenditure or payments as recorded in the cash-
baok less stalf costs (Wne 4) and loan imeresticapitel
repayments (fino 5),

7, (=) Balances carriod 5,599 5, Total balances and reserves al the end of the year, Mus!

forward Oqual (142+3) - (4+5+6),

8. Total vaiue of cash and 5,509 5,873 The sum of ml current and depost bank accounts, cash
short term investments hoidings and short term invesiments hold as al 31 March =

To agree with bank reconciliation,

9. Total fixed assets plus 25,717 26,117 | The value of all ihe property ihe authorily owns ~ i /s made
long term investments up of ail s fxed assels and long lerm investments as ol
and a5s0ts 31 March,

10. Total borrowings 0 Q| The cutstanding capital balance as at 31 March of ol loans

from thivd parties (including PWLB),

14. (For Local Councils Only) Disclosure nole The Councl as & body comporate acts as 5ok rustee for
re Trust funds (Including charitable) and [s respansidie for managing Trust funds or assets.

NB. The figures [n the accounting statements above to
nol inclute avry Trusl transactions.

| cortify that for the year ended 31 March 2021 the Accounting | | confirm that these Accounting Statements were

Statements In this Annual Governance and Accountability approved by this authority on this date:

Retum have been prepared on either a receipts and 04/5/2021

payments of income and expenditure basis following the

guidance in Governance and Accountabilty for Smaller

Authorities ~ a Practitioners’ Guide 1o Proper Practices

and present fairly the financial positon of this authonty 85 000ed In i referance:

Signed by Responsible Financial Officer before being

presented 1o the authority for approval

Signed by Chairman of the meeting where the
Accounting Statements were approved
Date
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