Annual Governance and Accountability Return 2021/22 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £26,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) doas not meet the qualifying criteria for exemption; or
b) doos not wish Lo cortify itself as exempt

2. Smaller authorities where the higher of all gross annual Income or gross annual expenditure does not
exceed £26,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountabllity
Mmtommmolmimhulmwmmmmvmdmmmymm
a) The Certificate of Exemption, 3 and returns a copy of It to the external auditor either by email
or by post (not both) ne later than 30 June 2022, Fallure to do so will result In reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of.

* Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor.

* Section 1 - Annual Governance Statement (page 5) must be completed and approved by the autherity,
+ Section 2 - Accounting Statements (page 6) must be completed and approved by the authority,

NOTE: Authorities mmnwwommmmwmmw
Governance and Accountability Return to the external auditor.

3. The WW1MnMOmm8mmmmomm2
Aeeoonm” and both must be approved and published on the authority website/webpage

Publication Requirements

Smaller authorities must publish various documents on a publicly avallable website as required by the
Accounts and Audit Regulations 2016, the Local Audit (Smaller Authorities) Regulations 2016 and the
Transparency Code for Smaller Authorities. These include:

« Certificate of Exemption, page 3

Annual Internal Audit Report 2021/22, page 4

Section 1 = Annual Governance Statement 2021/22, page 5

Section 2 ~ Accounting Statements 2021/22, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority request a imited assurance review. If so, the authority should not certify itself as
oxompt or complete the of Exemption, Instead it should complete Form 3 of the AGAR 2021/22
and retum it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £200 +VAT,

Provided that the authority certifies iself as exempt, and completes and publishes the documents listed
under 'Publication Requirements’, there is no requirement for the autherity to have a review.

If it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Governance snd Accountabity Retum consthutos tha annual return refemed 50 In the Accounts and Audt Regulations 2015,
Throughout, the words ‘exdemal auditor’ have the same moeaning s the weeds Tocal auditor’ in the Accounts and Audt Regulations 2015,

*for @ compiota N5t of bocios that may ba smaller authorities refor fo schodute 2 fo the Local Audit and Accountabilty Act 2014,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a imited assurance review must
do 80 at a meeting of the authority after 31 March 2022, It shoulkd not submit its Annual Gevernance and
Accountability Return to the external auditor, However, as part of a more proportionate regime, the autherity
must comply with the requirements of the Transparency Code for Smaller Authorities,

+ The Certificate of Exemption must be returned to the external auditor no later than 30 June 2022, Reminder
letters will Incur a charge of £40 +VAT for each Istter,

* The authority must comply with Proper Practices in compieting Sections 1 and 2 of this AGAR and the
Certificate of Exemption, Proper Practices are found In the Praciitioners' Guide” which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end,

+ The authority should receive and nete the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts,

* The Annual Governance Statoment (Section 1) must be approved on the same day or befors the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval, The authority must in this order; consider, approve and sign the accounts,

* The RFO Is required to commence the public rights period as soon as praclical after the date of the

+ Make sure that the AGAR Is complete (no highlighted boxes left empty), and is properly signed and dated,
Avoid making amendments to the completed annual returm. Any amendments must be approved by the

authority and properly Initialled,
* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off,
+ You must Inform your external auditor about any change of Clerk, Responsible Financlal Officer or
Chairman, and provide relovant authority owned generic emall addresses and telephone numbers,

* The autherity must publish numerical and narrative explanations for significant variances in the sccounting
statements on page 8. Guidance is provided in the Practiioners’ Guide* which may assist.

+ Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward In the current year (Box 1 of 2022).

* The Responsible Financial Officer (RFO), on bahalf of the authority, must set the commencement date for the
axorcise of public rights of 30 consecutive working days which must include the first ten working days of July,

* The sutherity must publish, on the authority website/wabpage, the information required by Regulation 15 (2),
Accounts and Audit Reguiations 2018, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

All sactions Have all highlighted boxes been complated?

Havo the dolos set for the period for the exercise of pubdc rights been published?

Internal Audit Repert | Have all ighlighted boxes been compieted by the Intemal auditer and
oxplanations provided?

Goction 1 For any statement o which the response is 'no’, I an explanation available
for publication?
Secbon 2 Has the authority's approval of the accounting statements baen confirmed by

the gignature of the Chalrman of the spproval meeting?
Has an explanation of significant varations been published where reguired?

A B B R AR

18 an explanation of any difference between Box 7 and Bex 8 avsilable, should
b question be raised by a local elector andlor an interested party?

Soctions 1 and 2 Trust funds - have all disclosures been made If the authority as a body corporate 7
16 @ sole managing trustes? (Local Cowncils only)

A

*Governance and for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be loadad from www.nalc.gov.uk or from www.ada.org.uk
Annuuommm Rmnzozmzmnz N Page2of 6
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Certificate of Exemption = AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

mummmwmammmmmnmmcmmmmmm
Relurn to the external auditor, provided that the authority has cortified itself as exempt at @ meet ;3

authority after 31 March 2022 and a completed Certificate of Exemption is submilted no later than 30 June 2022
netifying the external auditor,

HANKELOW PARISH COUNCIL

certifies that during the financial year 2021/22, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed £26,000

10272.76
Total annual gross income for the authority 2021/22;
Total annual gross expenditure for the authority 2021/22:

There are cortain circumstances In which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an autherity is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the exdernal auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority was in existence on 1st April 2018
* In relation to the preceding financlal year (2020/21), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
* mado a statutory recommendation to the authority, relating to the authority or any entity connected with it
» Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the nolice
+ commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not boen withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account uniawful afier a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gress income,
ner incurred gross expenditure, exceeding £26,000, then the Certificate of Exemption can be signed and a copy
submitied to the extemnal auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconclilation plus the Infermation required by Regulation 16 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the autherity website/webpage* before 1 July 2022,

By signing this certificate you are also confirming that you are aware of this requirement.

2494.00

Signed by the Responsitlo Financlal Officer  Date | confirm that this Certficate of
Exemption was spproved by this  03/05/2022
sithority on this date;

Signed by Chalrman Dato o8 rocordod in minute reference:

Genaric email address of Authority Tolephone number

clerk@hankelowparishcouncil.org.uk 07837592752

*Published web address

Hankelow Parish Council - www.c8321983.myzen.co.uk

ONLY this Certificate of Exemption should be retumed EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022, Reminder letters incur a charge of £40 +VAT

mcmmammmmmzmmﬁmz 306
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Annual Internal Audit Report 2021/22
HANKELOW PARISH COUNCIL
Hankelow Parish Council - www.c8321883.myzen.co.uk

During the financial year ended 31 March 2022, this authority's internal auditer acling independently and on the
basis of an assessment of risk, carried out 8 selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority,

The internal audit for 2021/22 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised In this table,
Sat out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achleved throughout the financial year to a standard
adequate to meet the neods of this authority.

internal control objective

WMMWMMWWNWM

ammmwnmm mmmwmu
| expenditure was approved and VAT was appropriately accounted

ammmnwm»mummmnm
|__of amangemants (o manage these

D. mm«mwmm»mmmmml
|__the budget was regularly moniiored; and 1e86/Y08 Wre sppropriate. {

LWMMWW based on conmect prces, properly recorded and promptly
wm\ufmmmmmm

F. Mmm Mwmbym-mmwmm
approved and VAT appropriately accounted

G. Galarigs 1o mmmcmmnmmmhmmmm:
approvals, and PAYE and NI requirements were proparly applied.

umwmmwmmmmnmm

1. Periodic bank ccount reconcilations were properly carmied oul during the year.

J Mwmmummmmmmmm

or income and expenditure), sgreed to the cash book, supported by an
m tradl from underlying records and where appropriate deblors and crediiors were
properly recorded,

K. If the puthority cartified itself 0s exempt from a limiled assurance review in 2020/21, it met the
examption criteria and correctly declared Rsolf oxemptl. (If the awthorily hod a kmited assurance
nmolazowzuwmmw

n..mmnmy Mdmmaﬂnbmmwbmummd
wmmmmwwmw requirements

n.fhuuhow during the provious year (2020-21) correctly grovided for the period for the
axorcise of public rights as required by the Accounts and Audit Regulalions (evidenced by the

notice published on the website andior authority appiroved minules confirming the dates sot).

(N. The authority has complied with the publication requirements for 2020121 AGAR
(s00 AGAR Page 1 Guidance Notos).

0. (For local councils only) m
funds (including charitable) - The council met its responaibilties as o trusise,

For any other fisk svess ientfied by this suthority adequate controls existed (§5t any other risk arsas on separsie eheets If needed),

Dato(s) internal audit undertaken Nmz‘mwmumnmm
§A A
1/o4/2022 EoR WEAVER FINANCIAL LIAMITED

Signature of parson who

carried outthe Infemal st M\D Dato \9fo4 2022
*If the is 'm0’ state the and action taken lo address any weakness in control identified
P, response ruo impications being any

**Nots: nhmbmmmmmummmndwduom”mmmummmu
next planned; or, if covernge is not required, the annual internal audit report must explain why not (add separate sheets if needed),

ARARENRRARAR
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Section 1 -« Annual Governance Statement 2021/22

We acknowledge as the members of.
HANKELOW PARISH COUNCIL

our responsibility for ensuring that there Is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. Wo confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. W havee put In ploce arrangements for eifective Snanciol | prepared s watomonts v dccordance

m
during the year, and for the properation of v with (e Accounts and Audd Reguiohions

e SOCOWDNG slatemonts

2. We mantained an adoquaste systom of intemal control NSO PIOEeY Brrangenonts and GCoapiad rospanmbety
Inciuding Mmonsuwros designed 10 pravent Gnd detect oud v Iammmmymmh
and corruption and feviewed its effectivensss.

3. W took ol reasonabio siops (0 assure ourseives MWMWIMQ'MWH&NM
Dot there are no matiors of ackuul or potensal compiod with Proper Praclices i doing 50

with laws, roguistions and Proper v

Practices thet could have o sgnificant finencisf efioct
on the sttty of e puthonly 1o conduct s
DUSINGSS Of MInage its

4. W provided proper apporunty during the yoar for during the yoar gave ol porsans inderstid (% appariunty fo
the exercieg of SINCIONS’ Fighis In BSCOrdense with e v ngpect and ask questions abowut s suthorty’s sccounts
requiremants of e Accounts and Audt Reguiabons.

5. We camed out an sssossment of tha risks facing Ns coneidevod and documentod the Anancinl and other risks I
Bugnonity and lock approprate siops 10 Manege those v facos and doat with them properdy.
rigks, Including the inlroducsion of intemal controls and/or
catornal nsurance cover wharg requeed

6. Wo mavsingd Swcughoul (NG year an poequate and Wham,ummmdnm
effoctva system of intermal audit of the accounting v controls and procedines, 0 gve & oblective wow on wikiher
reconds and conirol Syslems mmmmmdmmm

7. Yo 100k approgriate action on oll matiorns resed v wnmmnumqmw
nmmmmmm

;Mmmwmmu mmcmmmnmm
commitmonts, OvaNts O FBNGRCICNS, CCTUIMng athor the yoar inclading avonts faking place after the your
manmm«m-mmm v end if relovant.

his Buthonty and, where appropriate, have induded ham
In the acoounting stalements.

0, (For local coungls anty) Trust Aunds including 188 Mol a¥ of its reaponaibiltios where o8 o body
chantable. In our copacity 68 Ihe S0le Menagng mucmmmdawm
trustos we dechivged our secountobibty
rosponsbitios for v fund(s)assets, Inchaang
fnarvial reporting and, I required, independent v
CxBRRn Of BUCi.

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Stotoment was approved st 8 Signed by the Chairman and Clerk of the meeting where

maating of the authority on; approval was given

03/05/2022
and recorded as minute reference’ Chalrman
Clerk

Other information required by the Transparen

mmmbwbmmmmmwwnmmm

Hankelow Parish Council - www.c8321983.myzen.co.uk
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Section 2 -~ Accounting Statements 2021/22 for
HANKELOW PARISH COUNCIL

1. Balances brought Total bakances and reserves ol the beginning of the year
forward a8 recorded in the financial records. Vahw must agree fo

= EcxnlmmM

2. (+) Precapt of Rates end 4900 4400 | Tolal amount of precept (or for 1DBa rates and levies)
Lovies racelved or recelvabie in he yoar. Exclude ony grams

3. (+) Total other receipts 66.00 O | Total income o receipts as recorded in tha cashbook less

[he precapt or raleadevies receivad (ine 2). include any
_ grants received.

4, (-) Glaff costs 1377 1377 | Total expenditure or paymants made o and on behalf
of all employees. Include gross salones and wages,
omployers NI coniribulions, employers pension
co gralwses and severance payments.

8. (+) Loan intarest/capital 0 O] Total expenditure or payments of capial and inferes!
repayments made ding the yoar on ihe authority's borrowings (if any).

6. (-) All other payments 3310 1117 | Total expenditure or psyments as recorded in the cash-

mmmmommw

7. (%) Bolances carried 5873 7779 | Total batances and reserves af the end of tha year, Must
forward oguial (14263) « (496+6).

8, Tolal value of cash and 5873 7779 The sum of ail current and deposit bank accounts, cish
short term Investments haldings and short term investments hokd as af 31 March =

To agree with bank reconciliation,

9. Total fixad aseets plus 26117 26117 | The vaive of ol the property the suthorty owns ~ i is made
long term Invesiments up of aif its fxed assels and long term invesiments os of
and ssels 31 March,

10, Tolal borrowings 0 m«mnmmmnmvmaum

from third parties (inchuding PWLB

11. (Fer Local Councils Ondy) The Councll as & bedy corporate acls a8 sole rustoo for
Digclosure note re Trust and is respongitie for managing Trust funda or aasels.
(inciuding charitable) N.B. The figures in the accounting statements above do

nod include any Trust [ransactions.

I cortify that for the year ended 31 March 2022 the Accounting | | confirm that thess Accounting Statements were

Statements in this Annual Govemance and Accountability opproved by this authority on this date:

Return have been preparéd on elther a receipts and 03/05/2022

payments or income and expenditure basis following the

mmne?wmmwh;m

and present iy the financiel poskion of s suthorty, | ™ 101999 In minute reference:

Signed by Responsible Financial Officer before being

prosented to the authority for approval
Signed by Chairman of the meating where the
Accounting Statements were approved

Date
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